O0bsiB/IeHHE O IPOBEICHNH KOHKYpca

1. Undopmauus o 101KHOCTH

1

HazBanue noinKHOCTH:

Benymmii cnenuanuct

2

CrpykTypHOE noapasiesieHue

VYnpasnenue no padore ¢ HEpCOHAIOM
[Ipennpustus

@OyHKIMOHATIbHbIE 00S3aHHOCTH

PaspaboTka/ akTyanu3amus, COTIacOBaHHUE U
BBIHECCHHE HA YTBEPKJICHUE BHYTPCHHHUX
JOKYMEHTOB B 00JIACTH yITPABJICHUS
4eJIOBEUECKUMU pecypcamu; Benenue kagpoBoro
JIEJIONIPOU3BO/ICTBA:

0(OpMIICHHE TPYAOBBIX OTHOIICHHIA C BHOBb
MPUHSITBIMU COTPYJAHUKAMHU, TPYJTOBBIX JIOTOBOPOB
U JIONIOJTHUTEJIBHBIX COTJIAIICHUH K TPYIOBBIM
JIOTOBOpaM U MPUKA30B IO JIMYHOMY COCTaBY;
3aIOJTHCHHE, XPAaHCHHUE U YUET TPYIOBBIX KHIKEK U
BKJIQBIIIICH;

COCTaBJICHUE U BRIHECEHUE HA YTBEPIKICHHE
rpaduka otnyckoB paboTHukoB I[lpennpusrus u ero
dbunmanos, Tabens ydeta pabo4ero BpeMeHH,
BBIJ]a4a CIIPABOK O TPYAOBOU JI€ATETLHOCTH
pabOTHUKOB;

yYeT KOMaHJIUPOBOK paboTHUKOB [Ipennpusarus u
ero (hMIMAJIOB ¥ BBOJI JAHHBIX TI0 KOMaHIUPOBKAM
B 1C: 3apmuiaTa u ynpaBjieHUE EPCOHATIOM;
BeJICHHE BOUHCKOTO yueTa; CoOmoieHne TeXHUKH
0€30MacHOCTH U OXpaHbl TPYla, B COOTBETCTBUH C
JNEHCTBYIOIUMU UHCTPYKIUSMHU.

[Ipoune GpyHKIMOHAIBHBIC 00SI3aHHOCTH
OTPEIENSAIOTCS JOJLKHOCTHOW HHCTPYKITUEH
COOTBETCTBYIOIIEH JOJKHOCTH.

(DYHKI_[I/IOH&]'II)HOC INOAYHMHCHHUC

JOJDKHOCTH (JIOJDKHOCTB)

PykoBoauTento ynpasieHus no pabote ¢
EPCOHATIOM

PykoBoacTBO M0 TYMHEHHBIMH
(TOMKHOCTH, KOJTUYECTBO)

2. TpedoBaHus K KaHIUAATAM

1 | OGpazoBanue (ypoBeHb, | Boiciiee (wnm mocieBy30Bckoe) o00Opa3oBaHUE B
KBaJM(UKAIMs/akajeMuueckass ~ WId | 00JacTH MpaBa/ COIUAIBHBIX HAyK, SKOHOMHUKUA H
yYCHHAs CTCIICHb, npo¢wib, | Ou3Heca/ TyMaHUTAPHBIX HAYK/ TEXHUYECKOE.
MPEINOYTHTEIBHO YKa3aTh Ha3BaHUs
y4eOHbBIX 3aBE/ICHHIA)

2 | IlpodeccrnonanbHBIN omnbIT | CTax mpakTUuecKoil paboTsl B MpodeccrnoHaIbHOMI
(TIpOIOKUTENHHOCTB, 0b6mnacTpb, | cdepe miu B 06IaCTIX, COOTBETCTBYIOLIUX
OTpaCIH U APYroe) (GyHKIMOHAIBHBIM HAMIPABJICHUSAM JODKHOCTH HE

MeHee 3 JIeT.
3 | Ilpodeccuonansubie komneTeHnuu | 3uanue Koncrurynuu Pecnyonuku Kazaxcran,

(3HaHUS, YMEHUSI, HABBIKU)

TPYIOBOTO 3aKOHOIaTeIbCTBa PecyOommku
Kazaxcran, 3akoHoB Pecniyonuku Kazaxcran «O
roCy/1lapCTBEHHOM MMYyLIECTBEY, «O
IIPOTUBOAECHCTBUN KOPPYILIUN» U UHBIX
HOpPMAaTHBHBIX MPaBOBIX akTOB PecnyOnuku
KasaxcraH, perimaMeHTUpyOX IPOU3BOICTBEHHO
— XO35UCTBEHHYIO U (PMHAHCOBO — SKOHOMHYECKYIO




JesTenbHOCTh [Ipennpusarus, onpenensomux
IMPUOPUTCTHLIC HAIIPABJICHUSA Pa3BUTHUA SKOHOMUKHU
Y COOTBETCTBYIOILIETO BUJIa 3KOHOMUYECKON
ACATCIIBHOCTH; MCTOANYCCKUX MATCPHUAJIOB,
Kacaroluecs pa3pad0TKH, BHEIPECHUS

Y aJMUHUCTPUPOBAHMS OPTaHU3ALUOHHOU
CTPYKTYpHI, mrtara [Ipeanpustus; Gopm oriaTsl
TpyZa, IPUHLIUIIOB

U MCTOAOB MMOCTPOCHUA U BHCAPCHUA CUCTEM
MOTHBAIIMU [I€PCOHANA, YIIPABJICHUS
BO3HAIrpaXacHnuemM, OICHKN

¥ aTTECTAllUU COTPYTHUKOB, (POPMUPOBAHHUS
KOPIIOPATHBHOM KYJIBTYPHI; (HOPM U METOJIOB
00y4eHus

1 IMOBBIIIICHU S KBaJ'II/I(bI/IKaIII/II/I, H pa3BUTHUA
IepCcoHaNa; METO/I0B IUNIAHUPOBAHUS U POTALIUH
nepcoHana, GOpMUPOBAHUS U PA3BUTHS KaJPOBOTO
pe3epBa; mopsika pa3paboTKU aKTOB paboToaaTENs,
TPYIOBBIX COIVIAIIEHUN U TPYAOBBIX JOTOBOPOB;
HOpsAKa KaIpOBOIO aIMUHUCTPUPOBAHUS,
0(1)0pMJ'IeHI/I${, BCIACHUA U XpAHCHUA JOKYMCHTAWH,
OCHOB IICHUXOJIOTHH, KOH(bJ'II/IKTOJ'IOFI/II/I,
CTPECCOJIOTHH U COLMOJIOTUU TPYa; STUKU
JIEJIOBOTO OOIIEHHUS; TPABUJI U HOPM OXpaHbl Tpyaa,
TEXHUKH 0€30MaCHOCTHU U MOXkKapHOI 0€3011acHOCTH,
MPOU3BOJACTBEHHON TMTUEHBI U CAHUTApPUU; Y CTaBa
[Tpenmpusitusi, mpaBuiI TPYAOBOIO paclopsiaKa
[Ipennpusrusi.

4 | JInyHOCTHBIC XapaKTEPUCTUKHU DddexkTuBHOE TUTAHUPOBAaHUE PAO0UYETO BPEMEHH,
cucTeMaru3anuu uHpopmaiuu, padboTsl CO
CIIY>kKeOHBIMH TOKyMEHTaMHU, aJIlaliTallii K HOBOI
CUTYallMu ¥ BHEIPEHHS HOBBIX MOJIXOJIOB B
pelIeHNH NOCTaBICHHbBIX 3a/1a4.

6 | HaBpiku monp30BaHusl MEpPCOHANBHBIM | BianeHus KOMIbIOTEpHON TEXHUKON, OPT TEXHUKON
KOMITBIOTEPOM (TIpOTpaMMBbl, CTENEHb | U HEOOXOIUMBIMU MMPOTrPAMMHBIMH HPOJAYKTaAMH.
BIIQJICHUSA):

7 | [Inanupyemas nara BbeIxoza Ha paborty | anpenb 2025 roga

8 | HonomuutenbHas uHbopManus KenarenpHo Hamuune mpodecCuoHANBEHOM

ceptudukanmu B chepe ynpaBlieHUs IEPCOHATIOM.

9 | Cpok nmpuema TOKyMEHTOB ITo 16 ampenst 2025 rona

10 | ITepeyernb HEOOXOAUMBIX JOKYMEHTOB | 1) pe3tome /MOCITYKHOM CITUCOK (C YKa3aHHEM

aapeca (aKTUYECKOTO MECTa )KUTEIhCTBA,
ANEKTPOHHOM MOYTHI U KOHTAKTHBIX TeTIe(OHOB);
2) KOTHIO JOKYMEHTA, Y0CTOBEPSIOIIETO
JUYHOCTB;

3) Komuu JOKYMEHTOB 00 00pa30oBaHuH,
KBaTM(DUKALIMY, HATMYUE CTIEIIMATbHBIX 3HAHUHN WITN
npodeccnoHanbHOM MOATOTOBKY;

4) KOTHIO JOKYMEHTA, MOATBEPKTAIOIIYIO
TPYAOBYIO JAESITEIbHOCTD;

5) crpaBKy 00 OTCYTCTBHH CYTUMOCTH

6) cepTudukar (3aKiIroueHHe) MO0 ero KOMUIo O
MPOXOXKICHUH TECTUPOBAHUSA C PE3YJIbTaTaMU HE
HIKE MIOPOTOBBIX 3HAYEHUM, ICHCTBUTEIIbHBIN Ha




MOMCHT MNOJa49u JOKYMCHTOB.

11

JIOKyMEHTBI HaIlpaBJIATh
IEKTPOHHYIO I10UYTY

Ha

kadry.giprozem@yandex.kz




