O0bsiBJIeHHME 0 TPOBEIEHUU KOHKYpPCca

1. Mudopmanusi 0 10JKHOCTH

1

HazBaunue nomxHocTt

['maBHBIN crieUAIMCT aAMUHUCTPATUBHO -
X03MCTBEHHOI'O CEKTOpa

2

CTpyKTypHOE NOApa3ieeHue

dumnanst PI'TI «'UTTPO3em»

OyHKIMOHAJIbHBIE 00S3aHHOCTH

OcyiiecTBiieHuE NpUeMa W KOHTPOJS MEPBUYHOMN
JOKYMHETAIlMM, CBS3aHHBIX C IOCTaBUIMKaMHU
TOBapHO-MaTEpUANbHBIX 3aMacoB, paboOT M YCIyr
OTPaKEHUS MX Ha cueTax OyXrajlTepcKoro yyera,
CBOEBPEMEHHOE M  NpaBUJIbHOE  OQOpMIICHHE
JTOKYMEHTOB I10 pacuyeTaMc IMOCTaBIIMKAMHU;
CocraBiATh CIpaBKU, paclIM(PpOBKU U JIpyrue
JaHHBIE 10 pacyeraM C IMOCTAaBIIMKAMMIUIL OyxX-it
OTYETHOCTH.

Benenne yuyeta mocTymaromuX OCHOBHBIX CPE/ICTB;
Benenust ydera BBIOBITHS (CriMcaHMs), Tepenada
OCHOBHBIX CPEJCTB U HEMAaTepuaJbHBIX AKTHUBOB,
ObecrnieueHust COXPaHHOCTHU JIOKYMEHTOB
OyXranTepckoro ydera, opopmIIeHUs UX;

Yyactue B MPOBEIEHUU €XKErogHon
WHBEHTAPU3ALUU JOITOCPOUHBIX aKTHBOB;
Opranu3yer TaOCNbHBI y4YeT, COCTaBJICHHE U
BBINIOJIHEHHE TpaUKOB OTIYCKOB, KOHTPOJIb 3a
COCTOSIHUEM TPYAOBOI JUCITUTLINHBI B
MOJIpa3IeNeHUsIX TMPEANPUATUS U COOI0eHUEM
pabOTHUKaAMU TPaBUJI BHYTPEHHErO TPYIOBOIO
pacnopsizika.

CBOEBpPEMEHHO MPENOCTABIISIET TOKYMEHTHI (JIUCTHI
HETPYJIOCIOCOOHOCTH W T.J.) HEOOXOTUMBIE JJIst
Ha4yHUCIeHUs 3apabOTHOW MJIAaThl M WHBIX BBIIJIAT
paboTHUKaAM.

['0TOBUT OTYETHI, MPEAOCTABIISET 3aIPAIIUBAEMYIO
HH(pOpMaIHIO.

Cobmnronenne TeXHUKH 0€30MaCHOCTH M OXpaHbl
TPyZAa, B COOTBETCTBUU C JEHCTBYIOIUMU
UHCTPYKIUSMHU.

[Ipoune (yHKIMOHATIbHBIE
OIPENETAOTCS JTIOJ>KHOCTHOM
COOTBETCTBYIOLIEH JOJKHOCTH.

0053aHHOCTH
WHCTpYKLIHEH

@DyHKIMOHAJIBHOE
TOJDKHOCTH (JOJDKHOCTH )

IIOAUYNHECHUC

PYKOBOI[I/ITCJHO AIMUHUCTPATUBHO -
XO03UCTBEHHOI'O CEKTOpa

PykoBoncTBO MIOJJYMHEHHBIMHA
(IOJDKHOCTH, KOJIMUECTBO)

2. TpeGoBaHusI K KaHAMAATaAM

1

O6paszoBaHne (ypoBeHb,
KBaJIM(pUKALIMsI/aKaleMuIecKasl WU
Y4EHHAs CTCIIEHD, npo¢ub,
NPEIIOYTUTENIBHO yKa3aTh Ha3BaHUs
y4eOHbBIX 3aBE/ICHHIA)

Beicmiee  umM mocieBy30BCKOe  0Opa3oBaHUeE
10 COOTBETCTBYIOIIEMY HANpPaBICHUIO MOATOTOBKH
KaJIpoB: OM3HEC, YIIpaBJIEHUE U MPaBO (3KOHOMHMKA,
Wi OyXranTepckui ydyeT U ayquT, WIH
MEHEPKMEHT, WM y4eT M ayAuT, Wih (PUHAHCHI,




HWJIM MUPOBad 3KOHOMHUKA, UM TOCYAapCTBCHHOC U
MECTHOE yIpaBJICHUE).

[TpodeccronanbHbIN onbIT | Crax npakTuyeckoi padboTsl B MpodhecCuoHalIbHON

(TpOIOIHKUTENBHOCTb, obacTe, | chepe uim B 00J1aCTAX, COOTBETCTBYIOIIMX

OTpaciu U Jpyroe) (YHKIMOHAJIBHBIM HAIPABIECHUSAM JTOJKHOCTH HE
MeHee 5 Jer.

[TpodeccronanbHbIC komnerennuii | 3uanne Koncrurynun Pecriy6ommkn Kazaxcran,

(3HAHUS, yMEHUS], HABBIKH)

TPY0BOT'0, HAJIOTOBOTO, OIO/I’KETHOTO
3akoHOzAaTenbcTBa Pecrryonmku Kazaxcras,
AZIMUHUCTPaTUBHO MPOIEAYPHO — MPOLIECCYaTBHOTO,
OO0 aIMUHUCTPATHUBHBIX TPABOHAPYIIICHHSIX,
bromxerHoro konekcoB PecriyOimku Kazaxcran,
3akonoB Pecybnuku Kazaxcran «O rocyaapcTBeHHOM
uMmyuiectse», «O MPOTUBOAECHCTBUN KOppynuun», «O
rOCY/apCTBEHHBIX 3aKymnKax», «O OyXraiarepckom ydere
1 (PMHAHCOBOW OTYETHOCTHY, «O MiaTexax u
IIJIaTEXKHBIX CUCTEMaX» U UHBIX HOPMAaTHUBHBIX
paBoBbIX akToB Pecybmmku Kaszaxcran,
peTIaMEeHTHPYIOIINX TPOU3BOJCTBEHHO —
XO3SICTBEHHYIO ¥ (PMHAHCOBO — SKOHOMHYECKYIO
JesTeNbHOCTD [Ipe ampusaTus, onpeaesirommx
[IPUOPUTETHBIE HATIPABJICHUS Pa3BUTUSI SKOHOMUKY U
COOTBETCTBYIOLIErO BU1a SKOHOMUYECKON
JeSITeTIbHOCTH; B 00JIACTH OYXTalTepCKOro y4era,
METOJMYECKHE U IPYTrHUe MaTepHabl BHIIIECTOSIINX,
(hMHAHCOBBIX U KOHTPOJIBHO-PEBU3MOHHBIX OPTaHOB IO
BOIPOCaM OpraHu3alUK OyXTaJITePCKOro y4era u
COCTaBJICHHSI OTYETHOCTH; MOJIOKEHUH M MHCTPYKIHHA IO
opraHu3anuy OyXrajarepcKoro yuera B OpraHu3anui,
IPaBUJI €T0 BEJCHUS, MOpsiKa oOpMIIEHHS omepanuii u
OpraHu3alny T0KyMEHTO000pOTa IO y4acTKaM y4eTa,
¢dhopm 1 nopsiika (HMHAHCOBBIX PAcYETOB; YCIOBHUI
HAJIOTO00I0KEHUS FOPUINUECKUX U (PU3NUECKUX JIUIL;
METOJI0B KOHOMHYECKOI'0 aHAJIN3a X035 CTBEHHO-
(uHaHCOBOI JesTenpHOoCTH [IpepusaTus; TPUHIUITOB
OIO/IKETHOTO TNIAHUPOBAHMS M (PMHAHCOBOT'O KOHTPOJIS,
nopsiika GPUHAHCHPOBaHUS U3 TOCYAapCTBEHHOTO
OroKera, OyXranarepckoro, HaJIoroBoro,
YIPaBJIEHYECKOI0 y4eTa, MEeXIyHapOJHbIX U
HaIMOHAJIBHBIX CTAHAAPTOB (PUHAHCOBOTO y4eTa 1
OyXraJITepCKOi, HAJIOTOBOH M CTATUCTUYECKOM
OTYETHOCTH; IIPABUJI U HOPM OXpaHbl TPyZa, TEXHUKU
0€30MacHOCTH U MOKapHOH 0€30MaCHOCTH,
MPOU3BOJACTBEHHON TMTHEHBI U CAHUTAPUU; Y CTaBa
[Ipennpusitrs, mpaBui TPYAOBOTO PACIIOPSIKA
[Ipennpusitus.

JIM4HOCTHBIE XapaKTePUCTUKH

DddexTrBHOE MIIAaHUPOBAHUE PabOYETO BPEMEHH,
cucTeMaTu3aluuu nHpopManuu, paboTsl co
CITy’)KEOHBIMU JTOKYMEHTaMH, afalTalluy K HOBOMI
CHTYaIlil U BHEJPEHUSI HOBBIX IMOAXO/I0B B
pEILLIEHUU MOCTaBIEHHbIX 3a/1ay;

HaBriku mosb30BaHusg INCPCOHAJIBbHBIM
KOMIIBIOTEPOM (TIPOrpaMMBbl, CTENEHb
BIIAJICHUS):

Brnanenus KoMIbIOTEPHON TEXHUKOM, OPT TEXHUKOMN
Y HEOOXOMMBIMH ITPOTPAMMHBIMU TTPOAYKTAMH
(ArcGIS, Coreldraw u T.1.)

[Tnanupyemas jata BpIXOa Ha paboTy

anpenb 2025 rona

JlononnuTensHas nHdopManus

XKenatenpbHo HamMuue NpoQecCcuoHaTbHOM




cepTuuKaum

Cpok nmpuema JOKYMEHTOB

ITo 7 anpens 2025 rona

10

[TepeueHb HEOOXOIUMBIX JOKYMEHTOB

1) pe3tome /TOCITY)KHOM CIIMCOK (C yKa3aHHEM
azpeca (paKTHIECKOro MecTa KU TENIbCTBA,
AJIEKTPOHHOM MOYTHI U KOHTAKTHBIX TEIE(POHOB);
2) KOIHIO TOKYMEHTA, YJIOCTOBEPSIOIIErO
JMYHOCTb;

3) Komuu JOKYMEHTOB 00 00pa3oBaHuH,
KBaJM(UKAIMH, HATHYUE CTICIIHATBHBIX 3HAHUH WITH
npodecCHOHALHOM TTOJIT OTOBKH;

4) KOO TOKyMEHTA, TIOATBEPIK A0 IITYIO
TPYZAOBYIO €SI TEINbHOCTb;

5) CIpaBKy 00 OTCYTCTBUH CYAMMOCTH

6) cepTudukar (3aKkinoueHne) MO0 ero KoM O
MIPOXO’KJICHUU TECTUPOBAHUS C PE3yJIbTaTaAMH HE
HUKE TOPOTOBBIX 3HAYEHU, 1€ CTBUTENBHBIA Ha
MOMEHT I10JJa41 JJOKYMEHTOB.
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JloKyMeH Tl HaIpaBIATh
AIIEKTPOHHYIO MOYTY

Ha

kadry.giprozem@yandex.kz




